
 R e q u e s t i n g  M P P  a n d  D e p a r t m e n t :  

D e s c r i p t i o n  o f  W o r k :  

 

       �…  Tenant Improvement  
       �… Furniture Replacement Only (No change in space. Direct replacement.) 
 

1. Description of new furniture: 
 
 
 
Tentative Project Schedule: 
 
     Preferred Completion Date:_____________________ 
 
 
     Are there constraints on the schedule? �…No �…Yes,__________________________________________________  
Existing Room Use/Designation: 
 
�…Classroom   �…Office   �…Meeting Room   �…Lab   �…Other:_____________________________ 

Proposed Room Use/Designation: 
 
�…Classroom   �…Office   �…Meeting Room   �…Lab   �…Other:_____________________________ 

Is there a need for new or relocation of 
power/data/phone?  
 
�…No �…Yes 

Is there a need for new carpet, flooring or window 
coverings? 
 
�…No �…Yes 

Is there a requirement for new paint or touch ups? 
 
�…No �…Yes  

 

Estimated Budget Amount: $__________ 
Notes: 

1. Refer to attached file for furniture submittal requirements. 
2. Link submittal package in WebTMA and attach to your corresponding work order. 

REQUIRED: All furniture orders must submit a 




