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Important Phone Numbers: 
 Duncan Hall Service Center:  Irene Lin  4-3441 
  Steven Cappelloni 4-4921 
 ISB Service Center: Jade Nguyen 4-4990 
 College of Science Safety:  
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 2. Building Evacuation 
If you hear the emergency alarm or are told to evacuate by Emergency Coordinators or Monitors, 
walk quickly to the nearest stairway and exit the building. Take your personal belongings with you 
as you may not be allowed to return immediately. Do not use the elevators. Handicapped persons 
should be safely positioned on the stairwell landings outside the hall fire doors, where assigned 
emergency people will move them to safety. Evacutrac evacuation devices are located on the 4th 
and 6th floor of every stairwell in Duncan Hall and on the 2nd floor of every stairwell in ISB. 
Follow the instructions of the Emergency Coordinators. Be quiet so you can hear them. Once 
outside, move immediately towards the grassy area on the San Carlos Street Mall or to the other 
side of San Salvador Street if you exited from Duncan Hall. If you evacuated from the ISB, move to 
the grassy area and 150 ft. away from the buildings. Do not return to the building unless the Police 
or Emergency Coordinators announce that it is permissible. 

 3. Earthquake 
Find cover even in a light earthquake. If doorways, desks, or lab benches are unavailable, face up 
against the inner hall walls and protect your head. Remain inside the building pending instructions 
from University Police or Emergency Coordinators. 

 4. Fire 
Call a faculty or staff member immediately if nearby and/or call 911. Trained personnel may 
attempt to control the fire using a fire extinguisher. If the fire cannot be controlled, close all doors 
and confine the fire. 
Stay calm. Do not open doors hot to the touch. Avoid breathing heated air. Use a towel or clothing 
to protect your lungs. Remember, the air issv
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3. Never use chemical equipment as containers for food or drink 
4. Never use food or drink containers to store chemicals 
5. Smoking in the laboratory is prohibited 
6. Normally, never taste, or deliberately inhale any chemicals. (Special experiments may involve 

odors of non-hazardous substances.) 

F. CONTACT HAZARDS 
1. Learn the location of the eyewash fountain and the safety shower. Learn how to use them. In 

case of serious accidents, where more than one student’s eyes are exposed to chemicals, using a 
sink filled with water or running water to rinse eyes might be necessary. 
 

2. If chemicals are spilled on the skin, 

)
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I. WASTE AND CLEAN-UP 
1. For each experiment, take only the minimum amount of chemicals actually needed. Place them 

in labeled containers 
2. As directed by the instructor, dispose of excess and waste chemicals in the appropriately labeled 

waste container. Please make certain you read the label and check if the bottle is the correct 
waste container prior to placing your chemical in the bottle. 
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P. ORIGIN OF HAZARDS 
Unexpected and possibly dangerous situations can result from one or more of the following: 
1. Incorrect transfer and handling procedures 
2. Incorrect reaction temperatures 
3. Using incorrect amounts of chemicals 
4. Incorrect order of addition of two or more substances 
5. Incorrect rate of addition of two or more substances 
6. Using one or more incorrect substances 
7. Incorrect disposal of chemicals 
8. Incorrect dilution of concentrated acids (REMINDER: acids are ALWAYS added to water, 

slowly, carefully, and with stirring)  
9. Heating a closed system 

Additional Items for Upper Division Labs 
Q. COMPRESSED GASES 
1. Secure all compressed gas tanks in the upright position with chains positioned at 1/3 and 2/3 of 

the cylinder’s height. 
2. Use only the appropriate regulators. Never substitute. 
3. When using a compressed gas tank, never open the main valve more than one-half turn. 
4. Shut off tanks when not in use. 
5. Transport and store tanks properly. Use hand trucks for transportation. Mark empty tanks with 

“MT.” 

R. COLD TRAPS AND CRYOGENIC HAZARDS 
1. Use appropriate gloves and eye protection with all cryogenic liquids; use gloves with dry ice. 
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