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How to Share a Project in Qualtrics  
 

This document will teach you how to share a Qualtrics project with others. 

 

Sharing your Survey:  

Log into to your Qualtrics account at https://sjsu.qualtrics.com using your SJSUOne credentials. 
Then, click on �³Collaborate� �́´
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Choosing the Level of Access: 
Next, you can select the options you want to share with that particular user. You can give 
�S�H�U�P�L�V�V�L�R�Q���W�R���³�(�G�L�W�´���W�K�H���V�X�U�Y�H�\�����³�9�L�H�Z���5�H�V�X�O�W�V�´�����³�$�F�W�L�Y�D�W�H�����'�H�D�F�W�L�Y�D�W�H�´�����³�&�R�S�\�´���D�Q�G��
�³�'�L�V�W�U�L�E�X�W�H�´����In the following example, �Z�H���K�D�Y�H���R�Q�O�\���S�U�R�Y�L�G�H�G���W�K�H���³�(�G�L�W�´��and 
�³�$�F�W�L�Y�D�W�H���'�H�D�F�W�L�Y�D�W�H�´���D�F�F�H�V�V���W�R���W�K�H���X�V�H�U. Once you have selected the options, �F�O�L�F�N���R�Q���³�6�D�Y�H�´������ 

 

 

Note: Once the other user logs into his/her Qualtrics account, he/she can access your survey 
listed on the �³Shared with Me�´��projects page.  


