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Go for excellence 

1. Your proposed topic should address a significant 
problem and, therefore, advance the state of 
knowledge in that field.  

2.





Below are some good general guidelines to proposal writing which you may find helpful.  They are taken 
from a web posting by the University of Connecticut office of Undergraduate Research (see the link below). 

https://ugradresearch.uconn.edu/proposal-writing/


impression you want to make.

Guideline 3: Consider your audience

At UConn, the review committees are composed of faculty and professional staff from across the 
University. They are not experts in every field of study and may not be familiar with the topic of study or 
type of project you are proposing. Therefore, your aim should be to write your proposal for a well-educated 
audience that does not have the in-depth technical knowledge associated with your field.

Do not assume the reader will know what you’re talking about or what contribution your project may make 
to your field of study.  Give the reader enough background information to understand the importance of the 
research or project without overwhelming them with technical details.

Guideline 4: Be specific

You can have a well-developed idea or solid research question, but if you fail to clearly articulate how you 
plan to execute your idea or answer your research question, the feasibility of your proposal will be 
questioned. Be as specific as possible. If you intend to bring speakers to campus, indicate who you hope to 
bring and why you chose those individuals. If you propose to travel to archives to conduct research, 
describe why you chose those archives and what special collections you plan to access at the archives. If 
you intend to conduct focus groups, indicate why you chose to do focus groups and how you plan to 
recruit participants.

It’s not enough to only state what you intend to do, you need to indicate why and how. Explain the thought 
process behind the steps you will take to execute your project or answer your research question.

Guideline 5: Allow time for revisions and rewrites

Plan ahead; a well-written proposal doesn’t emerge overnight. Perfunctory proposals rarely excite anyone, 
and if your proposal comes across as a last-minute endeavor it may signal a lack of sincere investment in 
your project.

Starting early will also give you time to seek feedback, which is a necessary part of proposal writing. Ask for 
a critique from faculty mentors, advisors, and writing tutors to assure your intended message is clear and 
that your proposal addresses the key points. Take feedback into consideration, but make sure that you 
don’t lose your voice in the process. Your proposal needs to be genuine and sincere, accurately 
representing your interests, goals, and intentions, and not those of well-meaning reviewers.

Proofread your proposal. Spell check does not catch all errors. Read your proposal aloud; this will help you 
catch spelling, grammatical, and word use errors. Spelling errors, grammatical errors, and poor word 
choice are the quickest ways to undermine the effectiveness of your proposal.
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