
 and Gift. Return the form to Accounting Services, Zip 0042 or email to financeconnect@sjsu.edu   

I.��Auxiliary Informati on

Contact Name: Email:  

Phone: Auxiliary: 

II. Originating Department

Contact Name: Email:  

Phone: Department: 

Extended Zip: 

III. Donation Information

a. Property Type: Equipment Software Other 

b: Description: 

c. Acquisition Value2: $___________

g. Funding Source: Federal State Municipal Private    

h. Grant Constrain�W _________________________________________________________________________________ (attach extra sheet if needed)
(RF use only)

If the Funding Source is from Federal and/or State, please provide an attachment with the terms and conditions related to the equipment in detail per Federal or Federal
Pass-through contracts and grants including the Agency name and provide the awarding Agency’s regulations. 

IV. Donation Recommended By  Name (Print)  Signature  Date 

Department Chair/Director:

Dean, AVP, or VP:

FD&O:

University ITS3:

1 �K�W�W�S�V�������Z�Z�Z���V�M�V�X���H�G�X���I�D�E�V���G�R�F�V���D�V�V�H�W�B�V�Y�F�V�B�P�D�Q�X�D�O���S�G�I
2 FMV as defined in the university Property Office Procedure Manual. 
3 University ITS approval required to obtain support for computer equipment. 
4 Gifts of art MUST receive approval from the Art Collection Committee. 
5 Reviews invoice, check appraisal, and terms and conditions, if applicable. 
6 Required for items valued at or above $5,000. Forward the approved form to Accounting for records. 




