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Introduction  
Field trips  can provide valuable learning experiences  for  many  courses,  but  they  
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7. Faculty should provide information on expected environmental conditions, such as weather, any
special clothing required whether to bring sunscreen or rain gear.
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The faculty member in charge needs to be able to respond appropriately. There should be at least one 
other  person who carries  the same information regarding the field trip participants  as  you do and who can 
act  in your  place,  should you be unable to do so.   
 

           
    

 
       

  
 

        
    

 
         

            
           

     
 

        
       

 
         

          

1. In the event of an accident or incident, the highest priority must always be caring for the injured
individual.

2. The faculty member in charge should know in advance who to call for help in the case of
emergency.

3. There should always be at least one backup person who carries contact numbers and knows
what to do in the case of an emergency.

4. For vehicle accidents, the Department of General Services, Office of Risk and Insurance
Management [ORIM], handles liability claims for the University. A form STD. 270 must be filled
out after any accident or injury and faxed to the number on the form. The STD. 270 form can be
found in the drop down menu of the Office of State Publishing [OSP] Standard [STD] section.

5. For medical emergencies, the faculty member in charge should be familiar with emergency
information, e.g., the location of clinics or hospitals.

6. After all medical and emergency arrangements have been made; report the incident to the
University Police Department 408-924-2222. UPD will answer that number 24 hours a day,  
seven days  a  week.     

 
           

              
     

 
            

             
 

     
 

     

7. If the situation might attract public attention, contact the Director Media Relations in Strategic
Communications, at 408-924-1174, or ask UPD to contact them on your behalf. Refer all mediaa (4, )Tw/7
-0.056226
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