
Manage  My  Budget  Report: 
Scholarship and Trust Funds 

Application:  CFS Data Warehouse  
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2. If this panel appears, click on 
the CSU – Single Sign On 
button. 

 
 

The CFS Data Warehouse 
homepage displays. 
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4. Click on the Gear icon. 

5. The Gear menu displays, 
select Save Current 
Customization. 
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Step 3:  Fund Level  Report Set-Up  
1.  From t he  Financial  Reporting  

homepage,  click on the  
Manage  My  Budget  as  of  
Period tab.  
 
Note:  You  can  follow the  
same steps to create a 
customization in Financial  
Summary  As of  Period or  
Financial  Summary  Between  
Period,  if  you  need  to use  
those reports.  

The Manage My Budget as of 
Period 

page displays. 
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c. Save Customization 

After applying selected values and choosing column header labels and report view, save your customized 
report. The saved customization is specific to the report where it was created and saved. For example: Your 
customization saved in Manage My Budget As of Period will not be found in the Financial Summary by As of 
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Apply Save Customization 
• Saved Customizations 

window will display. 

• Select a saved 
customization. The data 
results will refresh. 

User can toggle between saved 
customizations. 

Edit Saved Customization 
• Edit Saved 

Customization window 
will display. 

• This feature allows you 
to rename, delete or 
change the default for 
existing customizations. 

• To delete: click on a 
row to highlight and click 
on X to delete. 

• To rename: click on the 
customization name and 
delete old name and 
enter new name. 

• Change default: In My
Default column, click on 
the radio button for 
selected customization 
to make as new default. 

• Click OK to save 
update. 
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c:   Transaction D etails  
Transaction  details  provide  a  list  of  the  transactions  that  make  up  the  totals  found  on  the  Summarized  Report  
View.  Information  displayed  in  transaction  details  include  source  of  transaction,  invoice  numbers,  voucher  
numbers,  check number,  and name of  payee.  Scroll  to  the  left  and  right  to  view all  information  for  transactions.  

Do not use the Back button browser to return to previous page. Instead, click on the Return hyperlink located 
at bottom left. 
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Step 5:   Print/Export  
The summary and transaction details pages can be exported to PDF or Excel formats. 

Summary page. 
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Transaction Details page. 

Item # 
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Resources  
●  Training and Tutorials: https://sjsu.edu/fabs/connect/training-and-tutorials.php  

 
●  One.SJSU: http://one.sjsu.edu/  

Contact  
If there are any questions regarding CFS Data Warehouse, please contact Finance Support at 
financeconnect@sjsu.edu or 4-1558. 
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