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2. Images: Provide meaningful alternative text description to explain the key message in any of your non-text 

graphics, charts, images, photos, text boxes, or objects. Screen readers does not read graphics and will skip any 

images or graphics. 

3. Structure: Include structure by using heading style feature in Word or using built-in layout except the blank 

layout in PowerPoint. See two screenshots below from Word and PowerPoint. 

      
 

4. Table
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Course and Contact Information 

 

Instructor(s): Janella Tolbert 

Office Location: N/A 

Telephone: Email is the best way to reach me. 

Email: Janella.tolbert@sjsu.edu 

Office Hours: M/W 12:00 – 1:00PM – email me for an appointment please! 

If you wish to schedule an online office hour, please email me. 

 

Class Days/Time: Tuesdays and Thursdays, 9:00-10:15am 

Classroom: MacQuarrie Hall 520 

Prerequisites: 100w 

GE/SJSU Studies Category: D3
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● (GELO3) Evaluate social science information, draw on different points of view, and formulate applications 

appropriate to contemporary social issues. Assessed through class exercises, reflection papers, assignments, and 

exams.  

 

● (GELO4) Students will be able to apply multidisciplinary material to a topic relevant to policy and social 

action at the local, national, and/or international levels. Assessed through class exercises, reflection papers, 

assignments, and exams.  
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Course Requirements and Assignments  

¶ You might be asked to look into or think about an issue for homework. Even though it requires no written 

submission, you still must come to the next class with an answer and be prepared to discuss it in class. 

¶ E-mailed assignments will not be accepted. Assignments will only be accepted if submitted in Canvas unless 

otherwise directed. If you have issues uploading to Canvas, it is your responsibility to contact the IT 

department and resolve the issue. I will not accept technical issues as an excuse for late or missing 

assignments.  

¶ Merely being present in the classroom is not enough to earn participation points. You must show you are engaged 

and actively contributing to the class discourse that day. And you must maintain professionalism and respect to 

the University, the instruction, and your fellow students. 

¶ Assignments must include proper APA citation. Students must reference their journal articles in APA-style 

formatting. Students should refer to an APA style guide or the Online Writing Lab (OWL) from Purdue 

University at https://owl.english.purdue.edu/owl/section/2/10/ if unclear about APA guidelines on in-text 

citations and reference pages.  

Final Examination or Evaluation 

There will be a midterm and final exam in this course to cover all course material and topics discussed and 

assigned. The final exam will not be cumulative. 

Grading Information 
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