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group’s learning. Regular attendance is expected and will enhance your grade simply because you will
have knowledge necessary to complete assignments that might not otherwise be available except from
class discussion.

Grading Components:

Participation 15 points
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The Executive Summary will be evaluated using the following criteria:

Criteria Points

a) The professionalism with which the summary is presented: clarity, 1

appearance, grammar, spelling, appropriate word choice, “voice”;
citations are correct.

b) The comprehensiveness and care with which the summary describes the 1
main points of the book.

c) The appropriate application of concepts from class discussion and
readin

July 4, 2017









https://owl.english.purdue.edu/owl/resource/560/02/

f Analysis: the impacts of this issue in the context of the political situation, community
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Administration

9. What are the roles of the County Assessors? How do they enforce Proposition 13, 98, 218?
How do these propositions influence government service provision? What other rules

govern their work?

10. What are the roles of the Clerk of the Board and the City Clerk? How are
they the same and how are they different? How do they enforce the Brown
Act, election laws, Fair Political Practices Act and other regulations?

Seminar Presentation:

Each presentation team must prepare exactly 5 PowerPoint slides to guide the oral presentation
of the major paper topic in class. This is a seminar presentation that is designed to engage the

class with the topic and increase their knowledge of this area of public policy and programming.
Therefore, the presentation will end with a discussion of the topic by the class that will be led by
the presentation team using prepared questions. Students without prior experience making
PowerPoint slides may receive a tutorial guide from the professor upon request. The
presentation must be no more than 20 minutes. with questions developed for 10 minutes
more of discussion. All PPTs must be sent to the professor by noon on the day prior to the

presentation class for loading on the laptop. Everyone will use the same laptop to conserve class
time.
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Spelling and Grammar Guidance
Common Graduate Student Mistakes!!

se a long word when a short word will do. (George Orwell)

use “etc.” in a professional paper. It is meaningless. If you want to indicate

ur list is only part of a larger potential list, say, “grapes, peaches and pears,
mple,”” or “among other things,” or a similar phrase.

ur grammar checker, THEN proof read to be sure you setectet the Tight———————
n context.

Be careful of the “passive voice rule.” It is often appropriatefrand if it
should be chang
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will help you to remember the right order is that “Then” is related to “Time” and
both have an “e”. “Than” is a comparison, such as, “I like cherries more than
bananas.” Both have “a”.

11. Be careful in using the apostrophe for possessive and plural. For a plural word in
English you just add the letter “s” or sometimes “es” or “ies.” There is no
punctuation for plural. In general, to form a possessive you use “ ’s”. For
example, “my dog’s bone.” The only exception is the word “its” which means
“belonging to it” but does not take the punctuation. It’s means “itis,” a
contraction, and you do not use contractions in formal writing.

12. In general you do not use commas after prepositional phrases. “In support of his
position John gave two examples.” However, if you have several prepositional
phrases before the main sentence you may set them off with commas to make it
clear what relates to what. “In supporting his team for the finals, John wore a
Shark’s shirt to school.”

13. Hyphens are used to join words that modify another word. For example, political-

science professor, little-used car, pickled-herring merchant. Without the hyphens
it might be hard to tell if the science p
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Executive Summary (Two Pages - Example)
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Detailed Research Report
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