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take a call during class. Do not engage in any behavior that will detract from a positive learning 

environment for other students. 

 

University Policies 
University Policies: The Office of Graduate and Undergraduate Programs maintains university-wide 

policy information relevant to all courses, such as academic integrity, accommodations, etc.”  

You may find all syllabus related University Policies and resources information listed on GUP’s Syllabus 

Information web page at http://www.sjsu.edu/gup/syllabusinfo/  

Information about the latest changes and news is available at the  Advising Hub at 

http://www.sjsu.edu/advising/  

SJSU Writing Center 
The SJSU Writing Center is located in Clark Hall, Suite 126. All Writing Specialists have gone through a rigorous 
hiring process, and they are well trained to assist all students at all levels within all disciplines to become better 
writers. In addition to one-on-one tutoring services, the Writing Center also offers workshops every semester 
on a variety of writing topics. To make an appointment or to refer to the numerous online resources offered 
through the Writing Center, visit the Writing Center website at http://www.sjsu.edu/writingcenter. For 
additional resources and updated information, follow the Writing Center on Twitter and become a fan of the 
SJSU Writing Center on Facebook. (Note: You need to have a QR 

Reader to scan this code.)  

SJSU Counseling Services 
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group’s learning. Regular attendance is expected and will enhance your grade simply because you will 
have knowledge necessary to complete assignments that might not otherwise be available except from 
class discussion. 

Grading Components: 
 

Participation 15 points 

tu

c

http://www.aspanet.org/
http://library.sjsu.edu/video/plagiarism-graduate-level
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The Executive Summary will be evaluated using the following criteria: 
 

Criteria Points 

a)  The professionalism with which the summary is presented: clarity, 

appearance, grammar, spelling, appropriate word choice, “voice”;  

citations are correct. 

1 

b)  The comprehensiveness and care with which the summary describes the 

main points of the book. 

1 

c)  The appropriate application of concepts from class discussion and 

readin
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page). Be sure to include appropriate references to Constitutional and legal issues related to 

your topic. Remember that this is a STAFF REPORT not an argument or legal brief, so you 

are providing a balanced and supported view, not arguing! 

¶ Budgetary impacts: costs and benefits of this policy, and how these are reflected in the 

community’s/organization’s budget (1-2 paragraphs). You may have specific dollar 

amounts, or you may have information on funding sources and impacts. 

¶ Public outreach: how should the public be informed of this decision if your recommendation 

were adopted? How would the public be involved in making the decision? At what level 

would outreach need to occur? Is there one group or area more affected than others? Are there 

businesses or other community groups that would be part of the decision-making process? 

Are there language or cultural issues that need to be addressed as part of the public outreach 

effort? What departments within the government (city, county, state) would need to be part of 

the development of the policy or program? (1-2 paragraphs) 

¶ Conclusion: Restatement of your recommendation regarding the city’s/county’s future 

policy/program tied to your analysis. (1pol a

t

would be(/pr

/pr

/

ee ee ee

h
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Topic Final Project requirements: 
 
Papers must be 15 pages of double-spaced word processed or typewritten text in Times 
New Roman 12 point font, with in-text citations in APA format. The final page(s) will 
contain the list of Sources Consulted in APA format. Papers should be based on at least 
10 references (in addition to the textbooks), including at least 3 from peer reviewed 
professional journals of the last 5 years, and the rest from appropriate government 
documents, newspaper reports, government websites, credible journalistic websites, or 
other academically acceptable sources. If the topic relates to a state or G
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¶ Analysis: the impacts of this issue in the context of the political situation, community 
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Administration 
 

 

9.   What are the roles of the County Assessors? How do they enforce Proposition 13, 98, 218? 

How do these propositions influence government service provision? What other rules 

govern their work? 

 
10. What are the roles of the Clerk of the Board and the City Clerk?  How are 

they the same and how are they different? How do they enforce the Brown 

Act, election laws, Fair Political Practices Act and other regulations? 
 
 

Seminar Presentation: 

 
Each presentation team must prepare  exactly 5 PowerPoint slides to guide the oral presentation 
of the major paper topic in class. This is a seminar presentation that is designed to engage the 
class with the topic and increase their knowledge of this area of public policy and programming. 
Therefore, the presentation will end with a discussion of the topic by the class that will be led by 
the presentation team using prepared questions. Students without prior experience making 
PowerPoint slides may receive a tutorial guide from the professor upon request.  The 
presentation must be no more than 20 minutes, with questions developed for 10 minutes 
more of discussion. All PPTs must be sent to the professor by noon on the day prior to the 
presentation class for loading on the laptop. Everyone will use the same laptop to conserve class 
time. 
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Week/ Goal Date Topics, Readings, Assignments, Due 

 

https://www.youtube.com/watch?v=b-Ndt289jAo
http://library.sjsu.edu/video/plagiarism-graduate-level
http://www.rand.org/pubs/technical_reports/TR712/
http://library.sjsu.edu/video/finding-scholarly-peer-reviewed-articles
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Spelling and Grammar Guidance 
Common Graduate Student Mistakes!! 

 
1.   Never use a long word when a short word will do. (George Orwell) 

 
2.   Never use “etc.” in a professional paper. It is meaningless. If you want to indicate 

that your list is only part of a larger potential list, say, “grapes, peaches and pears, 

for example,” or “among other things,” or a similar phrase. 

 
3.   Use your grammar checker, THEN proof read to be sure you selected the right 

usage in context. 

a.   Be careful of the “passive voice rule.” It is often appropriate, and if it 

should be chang
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will help you to remember the right order is that “Then” is related to “Time” and 

both have an “e”. “Than” is a comparison, such as, “I like cherries more than 

bananas.” Both have “a”. 

 
11. Be careful in using the apostrophe for possessive and plural. For a plural word in 

English you just add the letter “s” or sometimes “es” or “ies.” There is no 

punctuation for plural. In general, to form a possessive you use “ ’s”. For 

example, “my dog’s bone.” The only exception is the word “its” which means 

“belonging to it” but does not take the punctuation. It’s means “it is,” a 

contraction, and you do not use contractions in formal writing. 

 
12. In general you do not use commas after prepositional phrases. “In support of his 

position John gave two examples.” However, if you have several prepositional 

phrases before the main sentence you may set them off with commas to make it 

clear what relates to what. “In supporting his team for the finals, John wore a 

Shark’s shirt to school.” 

 
13. Hyphens are used to join words that modify another word. For example, political- 

science professor, little-used car, pickled-herring merchant. Without the hyphens 

it might be hard to tell if the science pc
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Executive Summary (Two Pages - Example) 

Author. (date). T
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Detailed Research Report 

http://www.sanjoseca.gov/cmbm20132014.htm
http://www.losgatos.ca.gov/ccm41213.html

