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San José State University 
Department of Political Science MPA 

PADM 212 – Administrative Research Methods 
Spring 2020 

Course and Contact Information 

Instructor: Matthew Record 

Office Location: Clark Hall, 406N 

Telephone: (408) 924-5346 

Email: matthew.record@sjsu.edu 

Office Hours: MW 4:00-
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messages sent via the MySJSU email system. Make sure that MySJSU has your current email address. 
Contact me by Thursday of week one if you cannot access the Canvas website, download and read .pdf 
files, link to other websites, or send or receive email. 

Communication 
It is essential that you check the class Canvas page routinely. This is a course requirement. All course 
materials will be posted on Canvas. I will also frequently make announcements on Canvas. I will make 
every effort to promptly return emails between M-F. If I do not respond within 24 hours, please feel free 
to send me another email. I will answer emails on the weekends and evening, though I can’t guarantee 
prompt response at those times. I am available to meet with you by appointment if you have class or work 
during my regularly scheduled office hours. 

Course Description  
From the SJSU Course Catalog: The study and application of principles and methods of social science 
research and evaluation in a public administration context. Emphasis on learning research designs and 
using statistics and computers. Prerequisite: Statistics. 
 
The purpose of this course is for students to use analytical tools for collecting, analyzing, presenting, and 
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Required Texts/Programs 

Textbooks 

• Andy Field, Discovering Statistics Using IBM SPSS, 5th ed., (Sage CQ Press, 2018) 
ISBN# 978-
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Final Examination 
As described above, the culminating project for this course will be an empirical data analysis developed 
throughout the semester regarding an issue relevant to 



PADM 212 – Administrative Research Methods, Spring 2020 
 Page 6 of 8 

Make-
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Workload and Credit Hour Requirements 
Success in this course is based on the expectation that students will spend, for each unit of credit, a 
minimum of 45 hours over the length of the course (normally 3 hours per unit per week with 1 of the 
hours used for lecture) for instruction or preparation/studying or course related activities including but not 
limited to internships, labs, clinical practica. Other course structures will have equivalent workload 
expectations as described in the syllabus. 

Political Science Department Writing Policy 
Students of political science should develop the ability to write in clear, grammatical English. Spelling 
and grammar count! Students must take care that appropriate citations are used. Direct quotations must be 
so indicated with quotation marks. Ideas from others must also be referenced. Failure to cite your sources 
constitutes academic misconduct, which carries with it serious sanctions. A tutorial on citations is 
available at http://libguides.sjsu.edu/writeandcite.The SJSU Writing Center is located in Clark Hall, Suite 
126. All Writing Specialists have gone through a rigorous hiring process, and they are well trained to 
assist all students at all levels within all disciplines to become better writers. In addition to one-on-one 
tutoring services, the Writing Center also offers workshops every semester on a variety of writing topics. 
To make an appointment or to refer to the numerous online resources offered through the Writing Center 
visit http://www.sjsu.edu/writingcenter/. 

Useful Information for Students 

SJSU Counseling Services 
The SJSU Counseling Services is located on the corner of 7th Street and San Fernando Street, in Room 
201, Administration Building.  Professional psychologists, social workers, and counselors are available to 



PADM 212 – 


