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Dear Fieldwork Educator, 
  
Thank you so much for taking interest in our students and agreeing to be a fieldwork site for 
Level I fieldwork/practicum. I am attaching a copy of our Level 1 FW Student Objectives for your 
review. You will also be receiving under a separate email a memorandum of understanding for 
you to review and sign. We must have a fully executed agreement before we can begin placing 
students at your site. 
 
For our Level 1 FW, students are assigned to a given site with the expectation of completing 40 
hours of observation. After an initial contact with you, the students coordinate with you to 
determine a schedule of attendance to meet the required number of hours for practicum. 
 
The students are in their first year of the program and are developing clinical observation skills.  
The focus of this Level 1 is to have students learn about occupational therapy services in a given 
setting. The primary responsibility of the fieldwork educator (FE) will be to arrange 
opportunities for students to observe therapy sessions during the time they are at your site. The 
FE is asked to complete a brief competency evaluation (attached) at the conclusion of the 40 
hours of observation; and to provide access for each student to one client/patient record (chart) 
so that they can learn about documentation requirements at your site. Any additional 
opportunities for hands-on experience are provided at the FE’s discretion.  
 
While completing their observations with you, the students are concurrently enrolled in a 
practicum seminar which consists of several online and on-campus seminars. The required 
assignments for the course include an initial site visit report providing information about the 
facility or practice setting.  The students will write SOAP/progress notes during the semester.  In 
addition to the progress notes, the students will complete a final reflection assignment at the 
end of the semester. The feedback from the FE on these assignments is always welcome, 
although this is not an expectation.  The course academic instructor will be reviewing and 
grading all written assignments. The course syllabus is attached and provides more detailed 
information about course learning outcomes and required assignments.  
 
Thank you so much for your interest in providing this learning experience for our students. I 
look forward to having the opportunity to collaborate. Please do not hesitate to contact me 
with any questions or concerns.   
 
Sincerely, 

 
Alison George, MS, OTR/L 
Level 1 Fieldwork Coordinator 
alison.george@sjsu.edu  
408-924-3095 
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