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TO: Deans and Departmental Chairmen 
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~c.o""cra..'1sfer overload crcdi ts f1"om his o,;.r.o.ban1~ed tirfle accourJ.t 
--.;_se els2,·rhere ir1 the dc:partrnent. 

6. Chai1--men should l~eep ca1--eful accounts for eac:1 fo.ct:l.:c::,r 
?.1e:~1"oeri11 his depa1"'tment, docwnenting reasons for acci.1..-nt1=:.c.,t:.o:..1 
o.nd. '\fi.ichdra,.;al of overload credits, in anticipation of perio~ic

- . aua.:.1.-r..' s. 
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