
Green Room Usage    Yes       No 

Main Contact: _________________________________________    
Billing Address: ________________________________________
City_________________ State______ Zip Code______________

Title:___________________________________
Phone Number: __________________________
                                                           Email Address: __________________________

Event Type:  Banquet/Dinner           Orientation/Training             Guest Speaker 
 Cultural Event             Award Ceremony               Gala
 Career Fair  Resource Fair  Town Hall 

 Other: 
Please describe your event:

Yes (if yes
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In order to create a quality meeting experience for all users, please adhere to the following:

        Only persons allowed to use the Theater Projector and/or Screen Controls are SUAV Technicians 
              assigned to the Theater by request.

        Theater attendance must be within posted Fire Code maximum capacities for whatever style room is 
 set to accommodate.

Furniture should be replaced to original position (at start of meeting) prior to departure after meeting.

Meetings where food or beverages will be consumed must have a Food and Beverage Approval Form on 
 file in Event Services Office.

Helium filled balloons are not allowed in the Student Union by order of the state fire marshal.

Air Horns are not allowed in the Student Union.

Thumbtacks or push pins may not be used on any Theater wall.

Items may not be affixed to Theater walls. Please see Event Services.

Do not apply pressure to any acoustic paneled walls.

Standing on tables and chairs is not allowed.

Use of glitter, glitter glue, confetti, candles, or sand is not allowed.

Groups must leave room at scheduled meeting end time to allow for refresh or reset of room prior to 
              next scheduled use, and/or to facilitate building closing procedures.

Violation of any of these rules will be reported to Event Services Office and result in a written warning, which may 
include assessment of post-use set up, clean up, and/or other fees. Second violations, or delayed payment of assessed 
fees may result in loss of scheduling privileges.
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