As a Responsible Employee, what should | say to a student who Part. Il
reports to me?

Sample: Conversation with Student Who Makes A Disclosure

sjsu.edultitleixeo].
Contact the O ce for Title IX and Equal Opportunity to report and ask questions: ~ You are not expected to
know everything! When the disclosing student is with you or after they leave, you may nd that you
have questions. Use your resources so that you can provide the best response possible to the student.
Additionally, as a “responsible employee,” under the policy, you have an obligation to report information
about the incident, including identities of those involved, to the Title IX & Equal Opportunity O cer — even if

they ask to be anonymous.

After speaking with the student, please Il out and submit an online Incident Reporting Form. You may also
contact the O ce for Title IX and Equal Opportunity at titleixeo@sjsu.edu or 408-924-7290 (M-F, 8 AM-5
PM) or 669-877-0620 (call/text) to make a report.



