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LEGEND

Application Status
UP 
ONLY

System 
Status

Required 
Step

Update 
Job Status Email Form

Form 
Recipient Notes

New Application x x
CSUEU Required 
Qualifications Review x x

Application Screening x x
Contact your Recruiter when the application screening is 
complete.

Application Screening 
Unsuccessful x
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Items highlighted in green are system statuses - you will not move applicants to these statuses
Items highlighted in pale orange are required statuses 
Items highlighted in blue will only be used by University Personnel (UP)

Please note: Applications do not have to be moved in sequential order; you may skip steps and go back to steps
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Offer Accepted Paperwork 
Received x

When a new employees submits the Employee Base Form, the 


