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ASSIST 
As an individual in the “Department Assistance” group, or as a Department eFaculty Administrator, you’ll 
be able to review the case before moving it forward to the next reviewer.  

Under Case Materials, select “Read Case” 

The “Faculty180 Vitae” contains all text 
direct-entered into eFaculty. 

Attachments uploaded to Activities tabs 
appear in the left sidebar.  

Select the right hand caret symbol next to 
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Select the down caret symbol to view the 
attached documents for each section 

After you are finished reviewing the case 
materials, select “Return to Case”. 
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