GUIDELINES FOR WRITING EFFECTIVE
GOALS

Guidelines for Writing Effective Goals 03/17/2009



GOAL WORKSHEET

Name: Position: Review Period:

Guidelines for Writing Effective Goals 03/17/2009 Page 2 of 2



	Use the SMART goal model, as outlined on the Goal Worksheet, to assist employees with writing more effective goals:
	Performance Goals help employees:
	Goals can be identified from the following sources:
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