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The distinction between institutional records and faculty documents is important because if a required 
institutional record is missing from the dossier, the evaluation timeline will be suspended until the item is 
located and uploaded by Faculty Services. This process typically delays the evaluation because the dossier 
must be returned to the first evaluation step whenever items are added to it. However, review is not 
suspended if required faculty documents are missing. This is due to a deadline rule imposed in the CBA 
(15.12.b): A specific deadline . . . shall be established by campus policy, at which time the Working 
Personnel Action File is declared complete with respect to documentation of performance for the purpose of 
evaluation. See the RTP Calendar f
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Figure 2. RTP Review Flowchart 

 




