
 
SENDING EVALUATION TO CANDIDATE 

FOR OPTIONAL RESPONSE  
 

Sending evaluation to candidate for optional response 02/24/2022  Page 1 of 2 

eFaculty QuickTip 
Sending Department Level Evaluations to Faculty Member for Optional Response 

Step 1. Select the Department 
Committee caret (if the form is 
not visible, select the caret 
again, and the form should 
appear. Under Committee 
Forms, select the evaluation 
form. 
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Step 3. Select with candidate 

 

Step 4. Complete the information 

https://www.sjsu.edu/up/docs/email-standard-messages.docx
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